
Aim ARUNDEL COUOTT TREASURER 

X 

1 . CUKREKT COHIBOia RBQI3TS5R 
Sises 12» x 18" x 6» 
Datesi 1935-19U3, 191^, 19k*-J$#> 
Quantityl 12 volumes / • 
File Arrensmwnt. By year and district 
Annual Accumalatloni Diacontiaued 

Tha Current Controls Register lists the total taxes collected each 
month froea each district. Special projects are listed separately 
with the aoount of taxes Assignable to each project* Taxes la 
arrears are Included as totals for each district la a separate sec* 
ticn. statistics contained la the Register appear In or could be 
derived froia tho Bank Ledger and Tax Journal* both parnanently 
retained* 
RECOKJCTDATION: DSSTBOX" ACCUH7LAXI0H 

2. I£?7 LIST 
Datesi 1910-1517 
Size. 12" x 18° x 2° u. % 

Quantity} 2 volume . _ tyJ 
File ArrangaBiantt By budget account 
Annual Accnnwlfttloni Discontinued 

The Larry List v&s prepared for the use of the Board of County Com
missioners in establishing the annual levy. This Ledger is a record 
of the budget accounts shoving the aaount assigned to each account 



for each levy year, expenditures from tho accounts by dates, purpose 
and anounts, and the balance remaining In each account. Statistics 
contained in the Levy List are duplicated in tho Tax Journal, a 
parnanent record. 

RBOOtMEHDAXXONt DESTROY ACCW5JUTI0N. 
REVEHUS RECAPITULATION 

Dates* 1935-32UO . 
Sizes 18" x 2U" x 3 B y,; c/^Y J 

Quantity: 1 volun» '<r 
File Arrangesienti Clircnological 
Annual Accunulation: Discontinued 
Disposable Awcuntj $ cubic foot 

This record is a year by year analysis of revenue collected fron 
each district in the County, shoving the basis of the re versus ob
tained, with an annual grand recapitulation for the entire County. 
ROOHHEHDATIDBi DESTROY ACCUHULATIOH. 
CASH r&CglPT TOTALS 

BatesJ 1930-2533 , 
x Quantity: 8 volusass , , W , 

Size: 20« x 20" xlj" v x 

File Arrangement: Chronological 
Annual Accumulation: Discontinued 
Disposable Amount: 2 cubic feet 

This record is errenged by year and day, showing daily total cash 
receipts by class of tax. It uas used as an internedie to record 
to collect and organise financial data for posting to final books 
of entry. 
RSCOM';EnDATiOI«: DESTROY ACCUKUUTIOK. 

^'lUSSESSlEHr REGISTER 
Dates: 190? . s-( W •§ ' 
Size: 12" x 16« x 2" \W ? t v 

.̂A Quantity: 1 volurc ).!~-?: 
File Arrangesjent: Alphabetical by ncrae 
Index: By naras 
Annual Accumulation: Discontinued 

This register contains tho names of taxpayers and the esoants of 
their assessments. Tho Uerjiater was apparently used as an inter
mediate posting record for preparation of the Levy or Tax Roll Books, 

RECX)i-ECRDATION i DESTROY ACCW?JLVTIOM 



ASSESSJERT CONTROL ACCOUNT 
Detest 191*0, 1918 . . U . 
Siae: 12" x 1B« x 2« X, V 
Quantity* 2 vol wass 
File Arrangement: Chronological 
Annual Accunulationt Diacontinaad 

The control account contains daily entries for decreases and in
creases In assessments on land, iraproveraants, and personal property. 
The totals are balanced against estimated revenue. Assessment 
changes are posted to tha Tax Boll Books and to the Assessment Books, 
both of which ere subject to an annual outside audit and to a State 
audit. The Assessment Cooks are permanently retained. 
HSCOJfEUnATlOHi DESTROY ACCUMUIATICH. 
UTO2X OF HAILED SCHEDULES 

This record lists the names and addresses of taxpayers who had been 
nailed revised or estimated assessment schedules, showing the dates 
of walling the first and second schedules, the return dates and the 
dates of replies. 
RECC*KSSDA?XOH. DESTROY ACXSMJUTION. 
IOTA80IBIE PERSOK&L REGISTER 

This record is a list or individuals end firms and their securities 
holdings, shooing the oases of the securities, nuxsber of shares 
held, and their par or face value. The provision requiring payment 
of taxes on this type of intangible personal property (Article 61, 
Section 6^7 Annotated Code of Maryland, 1535 Edition) was repealed 
by Act of the General Assesfcly, Kay 26, 191.1 (Laws of Maryland, 
19J.1, Chapter 912). 

EECOmBKDATIOH: DESTROY ACCUMULATION. 

Dates: 1938-19U2 ,1 
Size: 11" x 19" \ IAV \f ' 
Quantity. 1 bundle /A 
Filo Arrangement: Chronological 
Annual Accumulation: Discontinued 
Disposable Aaount. 1 cubic foot 

Dates. 1918-1921, 1232 
Siaex 11 B x ll.w x 1° 
Quantity: 3 volume 
File Arrangenent: Ghrpnolofllcal, then by district and 

naas Annual Accumulation! Discontinued 
Disposable Aaount: 1 cubic foot 



p. TllAHSPEll CARPS 

Dates: 1935-1936, 19*iO-19i4li 
Siaqx 1." s 6" • 
Quantity* 8 card traya \ V 
File Arrangement: Alphabetical 
Annual Accwailatiom Discontinued 
Disposable Ancunt: 1 cubic foot 

Tho Transfer Cards the nases of the Orantor and the Grantee, 
ths address cr location of tho property, the transfer number, num
ber of acres or lot ntraber, inprovernants, the purchase price, and 
ths date of the transfer. A notation of the recording date la nada 
on ths card whan the transfer ia posted to the Ysx Roll Book. 
Between WlO end 19UL, the Transfer Cards %rere arranged by district 
and then alphabetically by the nsoe of tho purchaser. 
The information appearing on the cards is found in the Tax Roll 
Hooks end in the Assessn&nt Books, the latter boinr; a permanent 
record. 

^ IlEC0Î !S!IDATI0J3j KiSTRCY ACCUKJUTICN. 
10. DEUHQUiSSX TAX ACXuTSS 

Dates: 193S-2937 
Sise: 10" x lit" x |>» 

A Quantity: 1 volvena 
v Annual Accumlation; Discontinued 

f^'1 Disposable Artount: % cubic foot 
This record lists delinquent taxpayers shoeing the year or years 
of the delinquencies, the t&xsbls basis or assessment, and the 
County and State apportioned share of the tas. Payments, if mads, 
are entered with the date of payosnt and the amount paid. This 
information also appears in the Assessment Books, Khich are pernsa-
nent records, and in the Tax iioll Hooks. 
REOO^ERDATIOH: DESTROY ACOTSJUyiOIJ. 

11. TAX SAIE NOTICES 
Dates: 1935-1912 
Siae: 5 , J x 6" x 2" 
Quantity: 5 rolunec, 6 cartons 
Annual Accusalation: Office copy discontinued 
Disposable A?scunt: Ik cubic feet 

The Tax Sale Roticc was prepared in duplicate, onz- copy being 



nailed to tho delinquent taxpayer and the other filed in the office. 
Since preparation of the office copy has boon discontinued. 
Tho notice lists the name of the taxpayer, his address, the dis
trict, the Assessment Book folio and line number, the amount of 
taxes due, and a citation of the statute outlining the procedure 
to be followed «heai property is sold for non-payment of taxes. 
Columnar sheets are interleaved with the notices, showing the total 
tax sales for the County by districts. Separate sheets for each 
district are arranged alphabetically, end show the nasnas of the 
owners, the court docket number, ths index number, the County and 
State taxes and interest due, the advertising cost, and the total 
amount due the County and state when the property is sold. This 
information is now recorded on ths Tax Sale Cards, and in the 
Arrearage Ledger, a permanent record. 

RECOK'EHDATIOHt DESTROY ACCOMuTATIOH. 
CilAHQgS OF ADDBBSS CARDS 

Pates: l#a3-19U* 
y Sise: h" x 6 B 

^ Qtsantityj 1 card drawer 
r' File Arranseaent: Hone 

Annual Aecuwjlatiom Discontinued 
Disposable Anjountt ^ cubic foot 

Each card lists the nam of a taxpayer and his forasr address, the 
location and lot number of the property, the acreage, iwproveraents, 
and the no? nailing address. Correspondence regarding the change 
of address is attachsd to the card in scats instances. This infor
mation is posted in the Tax Roll Books and in the Assessment Books, 
the latter bein? a permanent record. 
R£Ĉ tH£S?DATlGr;« D3STR0Y ACC0H3LATIGB. 
CASHIER'S STUBS FOR AUTO TAXES 

Dates: 19i*6 
Siao: ku x 6" pads 

r Quantity: 11: pads 
File Arrangement: Hone 
Annual Accumulation: Discontinued 
Disposable Amounts: \ cubic foot 

The Cashier1 s stubs ai"e office copies of receipts which were foraer-
ly given to the taxpayer upon payment of the motor vehicle auto 
license tax. On Juno 1, 19u5>, the County Treasurers wore given 
authority to issue license plates and the registration card directly 
upon payaent of the registration or license fee. A receipt is no 
longer necessary as ths He gist ration Card and plates are sufficient 
evidence of payment. 
RECOKKEHDATIDN* DESTROY ACCUMULATION. 



Uu momma ASSESSOR? PECHEASE ASP IKCKSASS SDTICES 

Dates. l«35-35^6 
Size: 12" x l 8 » x y . 
Quantity: 21 volosjss 
File Arrangoajnt: Chronological 
Annual Accusjalstiont Discontinued 
Disposable Amount: 7 cubic feet 

The serialized notices of change sin automobile aeseaananta ehov 
the name of the registered owner, the date of the notice, the 
aaasasjssnt year, the district number, and the ejaount of the new 
assessment* 

Dates: 1951 
JC Sisea 11» x 6$° 

Quantitgri 1 oarton 
File Arrangement: By requisition nurfcer 

r Annual Acommilationj Discontinued 
Purchase Requisitions were foraarly prepared by the Treasurers 
Office in triplicate, the original and one copy going to the Pur
chasing Departeant for approval cad initiation of the Purchase 
Order (Schedule C-59, Items 2, U), end one copy toe retained in 
the Treasurers files. Retention of a file copy has been discon
tinued. 

RBCC^CgHDATXOS. DESTROY ACCUMJLATION. 
16. ADTH0HI2ATI05 FOR EBPBTAIEMBHT OP TAX SALES REDg!PTI0B3 

Dates: 19U3-19l*9 
Sites 5 P x 8 B 

Quantity: 1 voluna 
File Arrangement: By serial number 
Annual Accumulation: Discontinued 

This record is a serialised authorisation froa the Board of County 
CoffmdLssioners to the Treasurer to reinstate In the Tax Roll Books, 
property sold. 
RBOOraeHDATIOHi DESTROY ACCUMJL&TIOH 


